Merseytravel

Merseyside Integrated Transport Authority
Standing Orders - Constitution

	
	
Part I



	Ruling of Chair
	1.
The Ruling of the Chair (or the presiding Member) at any meeting of the Authority or of a Committee or Sub-Committee upon the construction and application of these Standing Orders at such meeting, shall be final.



	
	
Part II



	
	
Meetings



	Annual Meeting
	2.
The Annual Meeting of the Authority shall be held in June on a date determined by the Authority and the Chair of the Authority for the previous year, or in his/her absence, or in circumstances where he/she is unable to act (for example, because it is apprehended that he/she will be nominated to act as Chair for the forthcoming year) the previous Vice-Chair (unless similarly absent or disabled) shall preside for the first item of business, namely the appointment of a Chair for the forthcoming year.  Where neither the previous Chair nor Vice-Chair are available to act a Member shall be elected to act as Chair for the first item of business.



	Ordinary Meetings
	3.
Ordinary meetings of the Authority for the transaction of general business shall be held on such dates as the Authority shall determine.



	Place and Time of Meetings
	4.
All meetings of the Authority shall be held at 2.30 p.m. at the Merseytravel ,Headquarters in Liverpool or at such other time or place as the Chair shall deem necessary for the satisfactory transaction of business.



	Summons to Meetings


	5.
The summons for a meeting of the Authority shall be issued five clear working days before the day of the meeting.

	Resolutions passed under Delegated Powers
	6.
Resolutions of Committees and Sub-Committees which have been passed in the exercise of delegated powers shall be indicated by the placing of an asterisk opposite such resolution which shall not be open for consideration or debate by the Authority, except that any member may ask a question on such Resolution in accordance with Standing Order 19.



	
	
Quorum



	Quorum
	7.
No business shall be transacted at a meeting of the Authority unless at least 5 members are present.



	
	
Order of Business
8.
The order of business of every meeting of the Authority shall be:-



	
	
(a)
to choose a person to preside if the Chair and Vice-Chair are absent;



	
	
(b)
to deal with any business required by statute to be transacted before any other business;



	
	
(c)
to approve the minutes of the last meeting;



	
	
(d)
Chair's announcements;



	
	
(e)
to dispose of any business remaining from any previous meetings;



	
	
(f)
to consider the proceedings of the various Committees;



	
	
(g)
to consider any Motions submitted in accordance with Standing Order 14 and 30; and



	
	
(h)
to consider any other business specified in the summons.



	
	
Variation of the Order of Business



	
	9.
With the exception of those items referred to in Standing Order 8 (a) and (b), the order of business at any meeting of the Authority may be varied, on Motion, without notice, and the question shall be determined by a show of hands, without debate.



	
	
Matters for Consideration



	
	10.
No discussion shall be allowed at any meeting of the Authority upon any matter which is not included in the summons for that meeting.



	
	
Motions without Notice



	
	11.
No Motion shall be moved at any meeting of the Authority, without notice, except as provided in these Standing Orders.


	
	
Emergency Motions



	
	12.
Any Member may submit an emergency Motion for consideration and determination at any meeting of the Authority provided that such Motion 



	
	
(a)
is given in writing, signed by the Member(s) concerned and delivered to the Clerk to the Authority (Committee  Services) not later than 10.00 am on the day of the meeting; and



	
	
(b)
does not commit the Authority to any increase in expenditure or reduction in income.



	
	
Motions Defeated in Committee



	
	13.
A Motion defeated in Committee cannot be moved in the meeting of the Authority as an Amendment on the Proceedings of the Committee without written notice, unless it can properly be moved as an Amendment to some Resolution passed by the Committee.



	
	
Motions by Notice



	Submission of Motions
	14.
Any Member may submit a Motion for consideration by the Authority by giving notice thereof in writing, and signed by the Member or Members giving such notice, to the Clerk to the Authority (Committee Section).



	
	
On receiving any such notice, and subject to Standing Order 15, the Clerk to the Authority (Committee  Services) shall:-



	
	
(a)
enter upon each notice the date of receipt;



	
	
(b)
number such notices in the order of receipt; and



	
	
(c)
enter such notices, in a book, which shall be available for inspection by any Member of the Authority.



	Withdrawal of Motions
	15.
The Member, or Members, who gave the original notice may withdraw a Motion by so notifying the Clerk to the Authority (Committee  Services) in writing.



	Contents of Motions
	16.
The Clerk to the Authority (Committee Section) shall not accept a motion submitted under Standing Order 14 –



	
	
(a)
unless it is directly relevant to some question in relation to which the Authority has power or duties; or



	
	
(b)
which seeks to rescind or vary any resolution which has been passed at a meeting of the Authority held within the same Authority year, unless the Motion complies with the requirements of Standing Order 23.



	Date of Receipt of Motions
	17.
All Motions submitted in accordance with Standing Order 14 shall be set out in the summons of the next Authority meeting in the order of receipt provided they have been received by the Clerk to the Authority (Committee Services) nine days before the Authority Meeting.



	Motions Withdrawn
	18.
If a Motion set out in the summons is not moved by the Member who gave notice thereof, or by some other Member acting on his/her behalf, it shall be regarded as having been withdrawn.



	
	
Questions


	
	19.
At a meeting of the Authority any Member may ask a question of the Chair of a Committee or of the Authority about a matter falling within the province of that Committee or of the Authority either:-



	Questions Upon Committee Proceedings
	
(a)
by asking such questions, without notice, when the proceedings of the Committee are presented to the Authority or when an item relevant to the substance of the question is being considered, provided that such question is limited only to the matter included in such proceedings; or



	Written Questions
	
(b)
by submitting a question in writing to the Clerk to the Authority (Committee  Services) not later than 2.00 p.m. three working days before the meeting of the Authority



	
	
provided that this Standing Order shall not apply in respect of the Annual Meeting of the Authority.



	
	
Immediately before a meeting of the Authority the Clerk to the Authority (Committee  Services) shall provide to each Member present a copy of each written question (and answer thereto) submitted under this Standing Order.



	Supplementary Questions
	20.
At a meeting of the Authority a Member who has submitted a written question shall, at the discretion of the Chair, be given the opportunity of asking supplementary questions of the appropriate Chair arising directly from the answer received to the written question.



	
	
Minutes



	Minutes
	21.
The minutes of the proceedings of each Authority Meeting (whether an Extraordinary or an Ordinary Meeting) shall be presented for approval at the next Ordinary Meeting of the Authority.



	Signing of Minutes


	22.
The Chair shall move that the minutes of the last meeting of the Authority be approved as a correct record.



	
	
No discussion shall be permitted upon the minutes or upon such motion, but an amendment may be moved, without notice, relating to the accuracy of the minutes.  Voting upon such an amendment shall be by a show of hands, without debate.



	
	
The Chair shall sign the minutes as soon as the motion or the amendment has been approved.



	
	
Rescission or Variation of Authority Resolutions



	Rescission or Variation of Authority Resolutions
	23.
No resolution of the Authority shall be varied or rescinded within the same Authority year except firstly as a direct consequence of the consideration by the Authority of Committee proceedings or a report of a  Director or Clerk of the Authority or secondly, by way of Notice of Motion to the Authority which shall identify in the body of the Motion the decision to be rescinded or varied.



	
	
Rules of Debate


	Motions and Amendments to be Seconded 
	24.
A Motion or Amendment shall not be discussed unless it has been proposed and seconded.



	Reservation of Speeches
	25.
When seconding a motion or amendment, a Member may then declare his/her intention of reserving his/her speech until later in the debate.



	Members to Speak Once
	26.
No Member shall speak more than once on each separate question except as is provided in these Standing Orders.  The content of all speeches shall be confined to the question under discussion.



	Duration of Speeches
	27.
No speech shall exceed five minutes in duration except by consent of the Authority.  Any extension of time shall not exceed five minutes without the further consent of the Authority.  If the Authority divides on the question of consent it shall be by a show of hands, without debate.



	
	
Members will only speak when called upon by the Chair.  When speaking a Member shall address the Chair.



	Giving Way
	28.
When speaking a Member may, at his/her sole discretion, give way to permit another Member to ask a question.



	Presentation of Committee Proceedings
	29.
The proceedings, resolutions and reports of each Committee shall be presented to the Authority for approval or information by the Chair or some other Member of the Committee.



	Withdrawal of Proceedings by Committee Chair
	
In so doing, the Chair or other Members may request the approval of the Authority to withdraw for further consideration by the Committee concerned, any Committee decision requiring confirmation, provided the reason for such withdrawal shall be stated on request.



	
	
Any voting by the Authority upon withdrawal or proposed under this Standing Order shall be by a show of hands, without debate.



	Motions and Amendments
	30.
If any Member is desirous of moving a Motion of which notice has not been given in accordance with Standing Orders, or an Amendment, he/she must state the Motion or Amendment and immediately hand it in writing to the Clerk to the Authority or his/her representative (Committee Services).



	Amendments to be Read Out

Disposal of Amendments
	31.
An Amendment shall be proposed by being read out to the Authority by the mover or by the Clerk to the Authority or his/her representative 
(Committee Services) and on being seconded and ruled to be in order by the Chair, it shall then be discussed and no other amendments shall be considered until such amendment has been disposed of.



	Substantive Motions
	32.
An amendment which is carried displaces the original motion and becomes the substantive motion for consideration.


	Amendment to Substantive Motions
	
A further amendment may then be moved to any part of the substantive motion provided such amendment is not inconsistent with the alterations made to the original by the amendment which was carried.



	Right to Reply to Debate
	33.
The mover of an original  substantive motion shall be entitled:-



	
	
(a)
to reply at the close of the debate upon such motion;



	
	
(b)
to speak upon the first amendment proposed to such motion and to reply at the end of the debate upon that amendment; and



	
	
(c)
to reply at the end of the debate upon any subsequent amendments,



	
	provided that no new matter shall be introduced in the reply to the debate.



	No Debate after Reply
	After the reply to the debate, no further debate shall be permitted and the motion or amendment shall thereupon be put from the Chair.



	Motion to Put the Question
	34.
Any Member who has the right to speak, may, during the course of a debate, move without notice "That the question be now put", which, if seconded, shall be voted upon immediately by a show of hands, without debate, provided that:-



	
	
(a)
the Chair is of the opinion that the questions before the Authority has been sufficiently discussed; and



	
	
(b)
the mover of the original or substantive motion is first given the opportunity to reply to the debate.



	Adjournment of Debate or of the Authority
	35.
Any Member who has the right to speak, may move, without notice, the adjournment of the debate or of the Authority but must, if he/she does so, confine his/her observations solely to that question.  No amendment shall be permitted to such motion unless it relates to the time of adjournment.



	
	
A motion to adjourn shall, if seconded, be voted upon immediately by a show of hands, without debate, provided that:-



	
	
(a)
the mover of any motion under discussion, or the Chair, shall have the right to speak upon the motion to adjourn before the vote is taken;  and



	
	
(b)
if the motion to adjourn is carried, the mover of any motion under discussion shall retain the right to reply provided in Standing Order 33



	
	
When an adjourned debate is resumed, the Member who moved the adjournment shall be entitled to speak first.



	Personal Explanations
	36.
A Member shall be entitled, at any time during a debate, to make a personal explanation provided he/she confines his/her observations strictly to the personal question, and does not speak on any other matter.



	Points of Order
	37.
A Member may raise a point of order at any time, without notice, and in so doing, shall state the Standing Order or rule of debate considered to have been infringed.



	
	
Any Member speaking must give way if a point of order is raised.



	
	
Every point of order shall be decided by the Chair whose decision shall be final.  All Members shall be silent when the Chair gives his/her decision.



	“Naming” and Suspension of Members
	38.
If any Member of the Authority refuses to obey the repeated rulings of the Chair, the Chair shall be empowered to "name" such offending Member, and may move, without notice, that the offending Member be suspended from the day's sitting of the Authority.



	
	
Such motion shall be voted upon by a show of hands, without debate, and, if upon such motion being carried, the offending Member refuses to comply therewith, the Chair may take steps for the removal of the offending Member.



	General Disturbance by Members
	39.
In the event of general disturbance by Members which in the opinion of the Chair renders the due and orderly dispatch of business impossible, the Chair, in addition to any other power vested in him/her may, without questions put, adjourn the meeting of the Authority for such period as he/she shall consider necessary.



	Suspension of Standing Orders relating to Rules of Debate
	40.
A Motion may be moved, without notice, at any meeting of the Authority, in respect of any business before such meeting, to suspend any of the Standing Orders relating to the rules of debate as set out in Standing Orders 24 to 39.



	
	
Voting upon such Motion shall be by a show of hands, without debate.



	
	
Exclusion of Press and Public



	
	41.
A Motion to exclude the press and public in accordance with Section 100A(4) of the Local Government Act, 1972 may be moved, without notice, at any meeting of the Authority during an item of business whenever it is likely that if members of the public were present during that item there would be disclosure to them of exempt information as defined in part 1 of Schedule 12A of the 1972 Act.



	
	
Matters Affecting Persons Employed by the Authority/Joint Staffing Body


	
	42.
If during the consideration of any item of business any matter  arises at a meeting of the Authority as to the appointment, promotion, dismissal, salary, conduct, superannuation or conditions of service of any person employed by the Authority in circumstances under which disclosure to the public as indicated in Standing Order 41 might take place a Motion under Standing Order 41 shall be moved forthwith by the Chair.



	Appointment of Officers
	43.
Where the Authority proposes to appoint a Director or Head of Service of the Joint Staffing Body and it is not proposed that the appointment be made exclusively from among their existing Officers, they shall:-



	
	
(a)
draw up a  role description specifying –



	
	

(i)
the duties of the Officer concerned;  and



	



	

(ii)
any qualifications or qualities to be sought in the person to be appointed.



	
	
(b)
make arrangements for the post to be advertised in such a way as is likely to bring it to the attention of persons who are qualified to apply for it; and



	
	
(c)
make arrangements for a copy of the statement mentioned in paragraph (a) as above to be sent to any person on request.



	
	44.
Where a post has been advertised as provided in the Standing Order 43(b), the Authority shall:-



	
	
(a)
interview all qualified applicants for the post;  or



	
	
(b)
select a shortlist of such qualified applicants and interview those included on the shortlist.



	
	
Where no qualified person has applied, the Authority shall make further arrangements for advertisement in accordance with Standing  Order 43(b).



	
	45.
Every appointment of an Officer described under Standing Order 43 shall be made by the Appointments and Appeals Sub-Committee.



	
	46.
No disciplinary action (within the meaning of Part II of the Local Authorities (Standing Orders) Regulations 1993) in respect of the Head of the Authority’s paid service, except action described in Standing Order 47 may be taken by the Authority or by a Committee, Sub Committee, relevant Joint Committee or any other person acting on their behalf, other than in accordance with a recommendation in a report made by a designated independent person under Regulation 3 of those Regulations.



	
	47.
The action mentioned in Standing Order 46 is suspension of the Officer for the purpose of investigation by the designated independent person (as defined in the Regulations) in relation to any findings by the Authority of misconduct or performance failure and any such suspension shall be on full pay and terminate no later than the expiry of two months beginning on the day on which the suspension takes effect or any extension of such period in accordance with the Regulations.



	
	48.
For avoidance of doubt any suspension prior to a hearing and the carrying out of a hearing and any finding by the Authority in the form of a recommendation for action which is to be referred to the designated independent person shall not be regarded as a disciplinary proceeding and the term the Authority shall include any duly authorised Committee or Sub-committee of it.



	
	
Disturbance by Members of the Public



	
	49.
If a member of the public interrupts the proceedings at any meeting, the Chair shall warn him/her.  If he/she continues the interruption the Chair may order his/her removal from the meeting.



	
	
In case of general disturbance in any part of the room open to the public, the Chair may order that part to be cleared.



	
	
Voting



	
	50.
Voting at meetings of the Authority shall be conducted as follows:-



	Valid Votes
	
(a)
only those Members who are seated in the room when the question is put by the Chair shall be entitled to vote;



	Voting by a Show of Hands


	
(b)
voting will normally be by a show of hands;



	Card Votes
	
(c)
except where these Standing Orders specifically provide to the contrary, any Member of the Authority may requisition a vote by roll call provided five other Members rise in support of such requisition.  The roll call shall record how each Member present and voting gave his/her vote; and



	Second or Casting Vote
	
(d)
in the case of an equality of votes, the Chair shall have a second or casting vote



	Members Dissenting
	51.
Any Member dissenting from any resolution carried at a meeting shall, if the Member so requests at the meeting, have such action recorded in the minutes.



	Recording of Votes
	52.
Where voting has taken place by show of hands, any Member may require a record to be made in the Minutes of the proceedings as to how he/she cast his/her vote or of the fact that he/she abstained, provided that such request is made immediately after the taking of the vote.



	
	
Interests of Members in Contracts and other Matters



	Interest in Contracts
	53.
If any Member or Co-opted Member of the Authority has any interest direct or indirect as defined under the revised Code of Conduct adopted by the Authority by virtue of the Local Government Act (2000) Pt 3, that Member shall as soon as possible disclose the fact and shall not take part in consideration or discussion in the matter or vote on any question with respect to it and shall immediately withdraw from the meeting whilst the matter is under consideration unless:-



	
	
(a)
his/her disability to discuss the matter has been removed by a dispensation granted by the Standards Committee under the powers conferred upon it by virtue of S81(5) Local Government Act (2000) and or any subsequent Regulations as prescribed by the Secretary of State from time to time; and



	
	
(b)
the matter is not subject of debate.




Part III Committees


Appointment of Committees
	
	54.
The Authority shall appoint such Committees as it requires for the discharge of its functions, subject to the following conditions:-



	
	
(a)
Committees shall have such powers and duties and membership as the Authority may determine subject to compliance with the provisions of the Local Government Act 1989;



	Alternate Members


	
(b)
The power to appoint Members shall include the power on Committees to appoint named Alternate Members who may attend committee meetings in the absence of a Member of the committee for whom they are named as alternates ("original Members") subject to the following:-



	
	

(i)
an alternate for an original Member who is chair or deputy chair of a committee shall not thereby be entitled to act in that capacity.



	
	

(ii)
prior written notification must be supplied to the Clerk to the Authority (Committee  Services) signed by the original Member intending to be absent and agreeing to his/her representation at the committee by the alternate.



	
	

(iii)
Where an original Member ceases to be a Member of the committee the appointment of the alternative Member for that Member shall immediately lapse.



	
	

(iv)
For the purposes of Standing Order 73 the actual attendance at a meeting of the named alternative shall be deemed to be the attendance of the original Member.



	
	

(v)
The named alternate must be within the same political group as the original Member and if the Clerk to the Authority (Committee  Services) received notification of any change in any political group of the original Member or the Alternate Member he/she must inform the Members concerned and report the matter to the next meeting of the Authority when the vacancy may be filled on motion of any Member of the Authority without prior notice either at that meeting or at any subsequent meeting.



	
	

(vi)
The Alternate Member shall be deemed to be a full Member of any committee attended by him/her in the place of any original Member and alone be fully responsible and to the full extent for his/her own acts and defaults as any other Member of that committee and shall not be deemed to be the agent of the original Member.



	
	

(vii)
If, as a consequence of the application of this Standing Order, a Member is appointed as an Alternate Member for more than one original Member on the same committee/sub-committee, he/she shall not be entitled to choose for which absent original Member to act but shall in every case act as alternate for the Member whose surname has alphabetical priority.



	
	

(viii)
The agenda for any committee/sub-committee shall not be supplied at the time of its initial circulation to any Alternate Member by virtue of the appointment unless prior written notification of absence has been received from the original Member.



	
	

(ix)
At the commencement of the meeting of the committee or sub-committee the Clerk to the Authority (Committee  Services) shall indicate the attendance of any Member as an Alternate Member and the name of the original Member for whom such Alternate Member is substituted.



	
	
(c)
in accordance with the provisions of Standing Order 23, the Authority may vary the appointment, the powers and duties or the membership of any Committee;



	
	
(d)
the Authority shall review the appointment, the powers and duties and the membership of all Committees at the Annual Meeting; and



	
	
(e)
vacancies in the membership of a Committee or a Sub-Committee shall not prevent it continuing to discharge its functions in accordance with these Standing Orders.



	
	
Constitution of Committees and Sub-Committees



	Ex-Officio Members
	55.
The Chair and the Vice-Chair of the Authority shall be ex-officio Members without the powers to vote of all committees, sub-committees, Working Parties and Panels, the leaders of the political groups and any non-aligned Member shall be ex-officio Members without the power to vote of all committees and sub-committees.  The chairs and deputy chairs of committees and committee Spokesperson of the opposition political groups shall be ex-officio Members of all sub-committees without the power to vote.



	Co-option
	56.
No person shall be co-opted to the membership of any Committee or Sub-Committee until the Authority has approved the co-option which has regard to the qualification and interest of such person.



	Attendance of Members at Meetings
	57.
Authority Members may attend a meeting of any Committee or Sub-Committee of which they are not a Member, but shall not, without the consent of the Committee or Sub-Committee, take part in any proceedings.  They shall not, in any event, move any motion or amendment, or vote at such meeting.  Such attendance of Members shall not be classed as an approved duty.



	Confidentiality


	58.
The prints of reports or other documents for the consideration of a Committee or the Authority shall be marked "Not for Publication" only if the Clerk to the Authority, as Proper Officer under the Local Government (Access to Information) Act 1985 determines that this should be done on one or more of the grounds specified in the Act.  Having regard to the foregoing, such reports or documents shall be furnished prior to the meeting of the Authority or Committee only to the Members of that Committee and to such other Members of the Authority as may specifically request a particular report or document;  but may, in addition, be furnished at the meeting to Members of the Authority attending pursuant to Standing Order 57.



	
	59.
No report shall be circulated to any Committee or the Authority in the name of any Member of the Committee or the Authority.



	
	60.
Copies of the agenda of the Authority or its Committees including prints of reports or other documents to be submitted to the Authority or Committees (other than reports or other documents marked "Not for Publication") shall be furnished prior to the meeting on request, to accredited representatives of the press, radio and television and shall also be furnished at the meeting to members of the public attending such meetings.



	
	61.
No record of the proceedings (or part of the proceedings) of a meeting may be taken to enable persons not present to see or hear any such proceedings without express permission.



	
	
Sub-Committees



	Review of Sub-Committees
	62.
Each Committee shall review the appointment, the powers and duties and the membership of all its Sub-Committees at the first meeting of the Committee following the Annual Meeting of the Authority.



	Variation of Sub-Committees
	63.
A Committee may, at any time, vary the appointment, the powers and duties or the Membership of any of its Sub-Committees.



	Alternate Members
	64.
Standing Order 54(b) shall apply with due alteration of details to the like effect to sub-committees as it applies to committees.



	
	
Other Meetings



	Alternate Members on Working Parties
	65.
Standing Order 54(b) shall apply with due alteration of details to the like effect to Working Parties and Panels and other meetings to which the Authority is entitled to nominate or send representatives. 
 

	
	
Chair and Deputy Chair of 


Committees and Sub-Committees



	Appointment of Committee Chair and Deputy Chair
	66.
The Chair and Deputy Chair of each Committee shall be appointed from Authority Members by the Authority at the Annual Meeting.



	Variation of Appointments
	67.
The Authority may, at any time, vary the appointment of Chair and Deputy Chair of Committees upon consideration of a motion submitted in accordance with Standing Order 14.



	Resignation of Members from Office
	68.
Chair, Deputy Chair or Members of Committees or Sub- Committees may resign from such office at any time by notification, in writing, to the Clerk to the Authority (Committee  Services), such resignation being effective on the date of receipt.



	Casual Vacancies in Committees
	69.
The Clerk to the Authority (Committee  Services) shall report, as soon as practicable, any casual vacancy arising in the office of Chair, Deputy Chair or Member of a Committee to a meeting of the Authority.



	
	
At that meeting, the Authority may on the motion of any Member, without notice, either:-



	
	
(a)
fill the vacancy forthwith; or



	
	
(b)
decide upon some alternative method of filling the vacancy.



	Chairs and Deputy Chairs of Sub-Committees
	70.
The Chair and Deputy Chair of each Sub-Committee shall be appointed by the Committee concerned from the Members of that Committee at the meeting of the Committee when the sub-committee is established, provided that:-



	
	
(a)
the Committee may vary such appointment, or fill casual vacancies, at any time and



	
	
(b)
the Committee may, at its discretion, not appoint a Deputy Chair.



	Chair to Preside
	71.
At any meeting of a Committee or Sub-Committee, the Chair if present, shall preside.  If the Chair is absent then –



	Absence of Chair and/or 
Deputy Chair
	
(a)
the Deputy Chair (if any), if present, shall preside or;



	
	
(b)
in the absence of both the Chair and the Deputy Chair, the Committee or Sub-Committee shall appoint one of the Members present at the meeting, to preside.



	Casual Vacancies in Sub-Committees
	72.
The Clerk to the Authority (Committee  Services) shall report any casual vacancy arising in the office of Chair, Deputy Chair or a Sub-Committee to the next meeting of the Committee concerned.



	Failure to Attend Committee Meetings
	73.
The Clerk to the Authority (Committee  Services) shall notify a Standing Committee which meets regularly of any Member of that Committee who fails to attend a meeting of the Committee, or of its Sub-Committees, for a period of six months.



	
	
Annual Timetable of Meetings



	
	74.
At its Annual Meeting, or as soon as possible thereafter the Authority shall determine an annual timetable for ordinary meetings of Committees and may vary such timetable at any time.



	Cancellation or Revision of Meetings
	75.
The Chair of a Committee or a Sub-Committee or the Chair of the Authority may call a Special Meeting of the Committee or Sub-Committee at any time and may, after consultation with opposition spokesmen, cancel any meeting previously agreed to be held because of exigencies of the service or revise the date and time of any such meeting.



	Requisitioning of Meetings


	76.
A special meeting of a Committee or Sub-Committee shall also be called on the written requisition of not less than three Members of that Committee or Sub-Committee to the Clerk to the Authority (Committee  Services) which shall specify the business to be considered at the special meeting.



	Limitation of Business
	77.
The summons to any such special meeting shall set out the business that shall be considered at that meeting.



	
	
Delegated Powers for Urgent Matters



	Urgent Matters
	78.
In addition to any powers otherwise delegated, a Committee shall have, at any ordinary or special meeting, delegated powers to deal with any matter of urgency falling within its powers and duties upon which it is essential that a decision is made before the meeting of the Authority because of emergency or limitation of time.



	
	
This Standing Order shall not have effect unless the intention to apply it is clearly indicated in the agenda circulated for a Committee meeting, and the Committee so determine.



	
	
Summons to Meetings



	Summons to Meetings


	79.
At least five clear working days before any meeting of a Committee or Sub-Committee, a summons to attend the meeting shall be sent to each Member of the Committee or Sub-Committee. The summons shall:-



	
	
(a)
specify the date, time and place of the meeting;



	
	
(b)
specify the business to be transacted at the meeting;



	
	
(c)
be signed by the Clerk to the Authority; and



	
	
(d)
be left at, or sent by post to, the usual place of residence of the Member, or to such other address as the Member may specify.



	
	
provided that want of service of a summons on any Member of the Committee or Sub-Committee shall not affect the validity of the meeting.



	
	
Quorum



	Quorum
	80.
Except where otherwise stipulated by the Authority or by statute, no business shall be transacted at any meeting of a Committee or a Sub-Committee unless at least two Members of that Committee or Sub-Committee are present, and in the case of the Standards Committee, unless at least three Members including at least one Independent Member are present for the duration of the meeting and for the Standards Sub-Committee unless three Members to include 1 Member of the Authority and 1 Independent Member (who must be Chair) are present throughout.


	
	
Voting



	Voting by a show of hands
	81.
Voting at meetings of Committees and Sub-Committees shall be by a show of hands.



	Second or Casting Vote
	
The person presiding at a meeting of a Committee or Sub-Committee shall, in the case of equality of votes, have a second or casting vote.



	
	
Rescission/Variation of Previous Resolutions



	Rescission/ Variation
	82.
No resolution of a Committee or Sub-Committee passed at a meeting held within the Authority year shall be rescinded or varied at a meeting unless there is a Motion, recommendation or report included in the summons to that meeting which could lead to such rescission or variation.



	
	
Waiving Delegated Powers



	Waiving Delegated Powers
	83.
Where any decision has been taken by any inferior body (committee or sub-committee) to whom delegated powers have been committed to take such a decision then no alteration can be made to that decision by any superior body (the Authority or a committee of the Authority as may be appropriate) except



	
	
(a)
where the inferior body specifically decides that it does not wish to exercise the delegation or



	
	
(b)
where the decision



	
	

(i)
is unexecuted at the time that it comes before the superior body;



	
	

(ii)
is not a quasi judicial decision and



	
	

(iii)
written notification has been sent to the Clerk to the Authority at least 24 hours before the meeting of the superior body to enable the Clerk to the Authority to check the status of the decision and to advise the superior body accordingly.



	
	
Motions by Members



	Motions by Members
	84.
Any Member may submit a Motion for consideration at a meeting of any Committee of the Authority subject to the following conditions:-



	
	
(a)
the Motion is directly relevant to some question in relation to which the Committee has powers and duties;



	
	
(b)
it complies with Standing Order No. 14 and 16; and



	
	
(c)
the Motion is given in writing to the Clerk to the Authority (Committee  Services) not less than nine days before the meeting.



	
	
Bodies acting in Quasi Judicial Capacities



	Quasi Judicial Capacities
	85.
No Member of the body acting in a quasi judicial capacity (e.g. a body dealing with personnel matters on appeal) shall be present at any meeting of that body when consideration is given to an appeal against a decision of another body in which such Member took part. For the purposes of this Standing Order a Member of such a quasi judicial body may at a meeting of any other body declare his/her intention of not taking part in the consideration of any matter which would be the subject of an appeal and shall thereupon withdraw from that meeting.  Any such declaration and withdrawal shall be recorded in the minutes.



	
	
Disclosure of Exempt and


Confidential Matters



	Exempt and Confidential Reports
	86.
No Member shall disclose to any person the whole or any part of the contents of any agenda, report or other document which is marked by the Clerk to the Authority as proper officer to the effect that it contains "confidential information" as defined in Section 100A of the Local Government (Access to Information) Act 1985 and that disclosure to the public would break an obligation of confidence in relation to that information or is marked as defined in Standing Order 57 or is marked as "private not for publication" being a document presented to a Working Party or Panel unless and until the document has been made available to the public or the press by or on behalf of the Authority or a Committee or Sub-Committee.



	Committee Proceedings
	87.
No Member shall disclose to any person other than a Member of the Authority any matter arising during the proceedings of the Authority or of any Committee or Sub-Committee or any other matter coming in his/her knowledge by virtue of his/her office as a Member which is confidential or exempt information.



	
	
PART IV – Miscellaneous



	
	
Inspection of Premises



	
	88.
Unless specifically authorised by a resolution of the Authority or a Committee no Member of the Authority shall –



	
	
(a)
issue any order in respect of any works which are being carried out for, by, or on behalf of the Authority; or



	
	
(b)
have any right to inspect or to enter upon any lands or premises which the Authority has the power or duty to inspect or enter.



	
	
This Standing Order shall not, however, prevent a Member in the course of official duties from visiting premises or departments under the control of the Authority.



	
	89.
Review, Revocation and Suspension of Standing Orders



	
	
89.1
No Standing Order may be revoked or suspended at any meeting of the Authority (or of a Committee or Sub-Committee exercising delegated powers) except –



	
	

(a)
as provided in Standing Order 40; or



	
	

(b)
in relation to the Procurement Procedures or Estates Procedures of these Standing Orders, at an Authority meeting or Committee or Sub-Committee if exercising delegated powers, on the recommendation of a Committee, by a Motion submitted in accordance with Standing Order 14, or on the recommendation of a Director or Head of Service as may be appropriate.



	
	
89.2
The Standing Orders shall be reviewed by the Clerk to the Authority at least every two years or at any time at the request of the Chair to the Authority.




	
	
Community Emergencies



	
	90.
On occasions of Community emergency a  Director or Head of Service, in consultation with the Chair of the Authority (or other appropriate Member) may commit expenditure without specific Authority approval, provided he/she reports to the Authority as soon as practicable, and consults the Director of Resources throughout the emergency.



	
	
Standing Orders to be given to Authority Members


	
	91.
A copy of these Standing Orders, and of such statutory provisions as regulate the proceedings and business of the Authority shall be made available to each Member of the Authority by the Clerk to the Authority (Committee Services) when the Member is first appointed to the Authority and when any subsequent amendments have been made.



	
	
Staff


	Canvassing Candidates for Appointment
	92.
Canvassing of Members of the Authority or of any Committee or Director or Head of Service of the Authority directly or indirectly for any appointment by the Authority shall disqualify the candidate concerned for that appointment.



	
	
The purport of this Standing Order shall be included in every advertisement inviting applications for appointments or in any particular or form of application.



	Soliciting Appointments
	93. 
A Member of the Authority shall not solicit for any person any appointment under the Authority, but this shall not preclude a Member from giving a written testimonial of a candidate's ability, experience, or character for submission to the Authority with an application for appointment.



	Disclosure of Relationships
	94.
A candidate for any appointment under the Authority who knows that they are related to any member of the Merseyside Integrated Transport Authority or Passenger Transport Executive or Mersey Ferries Board or an employee of Merseytravel shall when making application, disclose that relationship to the appropriate  Director or Head of Service.



	
	
Every Member and Senior Officer of the Authority shall disclose to the appropriate Director or Head of Service any relationship known to him/her to exist between himself/herself and any person whom he/she knows is a candidate for any appointment under the Authority.



	
	
For the purpose of this Standing Order 'Senior Officer' means any officer of the Authority being paid in accordance with the  range of salaries at SCP 37-40 or above.



	Methods of Filling Vacancies
	95. 
All vacant posts for permanent staff  shall be publicly advertised or notified to a Government employment agency, and shall be filled from applications received in response thereto except where –



	
	
(a)
the post is filled by internal appointment promotion or transfer, or



	
	
(b)
applications received for a publicly advertised post are reconsidered, within a period of six months, for a similar vacant post; or



	
	
(c)
any such public advertisement has produced no suitable response; or



	
	
(d)
the Authority by resolution, otherwise determine.



	Retirement of Employees
	96.
Employees will normally retire at the default age stipulated by legislation although  applications to work beyond  this age  will be considered  initially by the Director and/or Head of Service concerned with an appropriate appeal to the Authority.  However, in the event that any legislation conflicts with the provisions of this Standing Order, then the provisions of such legislation shall prevail.


	Disclosure of Information
	97.
No employee, unless required by law or without the Authority of the Chair shall –



	
	
(a)
communicate to the public any information about the proceedings of any meeting of a Committee or Sub-Committee;



	
	
(b)
communicate to the public any information about the contents of any report or document relating to the business of the Authority; or



	
	
(c)
enter into any public correspondence with reference to the business of the Authority.



	Pecuniary Interest
	98.
The Clerk to the Authority (Committee  Services) shall record in a book to be kept for the purpose, particulars of any notice given by an officer of the Authority under the Local Government Act 1972 of a pecuniary interest in a contract, and the book shall be open during office hours to the inspection of any Member of the Authority.



	
	99.
Standing Order 99 is intentionally left blank.
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