Merseytravel
Merseyside Passenger Transport Executive
Standing Orders - Constitution

1.
Meetings

1.1
The members of the Executive shall be the current Executive Directors of the Merseyside Passenger Transport Executive, the Secretary of the Executive and such Non-Executive Directors who have been endorsed by the Director General.


1.2
The members of the Executive shall meet not less frequently than quarterly and otherwise at such dates and times as shall be decided.


1.3
The Secretary may be asked to summon a meeting of the Executive by the Director General or any two members of the Executive.


1.4
The Secretary shall, so far as possible, give at least 48 hours' notice in writing to the members of the Executive, specifying the business proposed to be transacted at any such meeting.


1.5
All meetings of the Executive shall be in private, unless the majority of the members present and voting decide otherwise.

2.
Chair

2.1
The Director General shall, if present, act as the Chair at each meeting of the Executive.


2.2
If the Director General is not present, the members present shall choose an Executive Director to preside and act as the Chair.

3.
Quorum



3.1
No business shall be transacted at any meeting of the Executive unless either at least two Executive Directors are present or one Executive Director and the Secretary are present.


3.2
The consideration of any business not transacted shall stand adjourned to the next meeting of the Executive.

4.
Voting

All questions determined by the Executive shall be decided by a majority of members of the Executive present and voting thereon at the meeting at which they arise.  In the case of an equality of votes, the Chair shall have a second or casting vote.  Any member dissenting from, or not voting upon, any resolution of the Executive carried at a meeting shall, if the member so requests at the meeting, have such action recorded in the Minutes.

5.
Minutes

Copies of the Minutes of the proceedings of the Executive shall be sent to each member of the Executive as soon as reasonably practicable after each meeting.

6.
Interest of Members and Officers in Contracts

6.1
If any member or officer of the Executive has any pecuniary interest, direct or indirect, within the meaning of Section 94 of the Local Government Act 1972, in any contract or proposed contract, that member or officer shall withdraw from the meeting at which the contract or proposed contract is under consideration unless, in the case of a member,



(a)
the disability to discuss the matter imposed upon him/her by the section has been removed by the relevant Secretary of State, or



(b)
he/she is invited to remain, in which case, if the disability has not been removed by the Secretary of State as aforesaid, he/she shall not take part in the consideration or discussion of, or voting on, the contract or proposed contract,



or, in the case of an officer, he/she is invited to remain.


6.2
The Secretary shall record, in a book to be kept for the purpose, particulars of any notice given by any member or officer of the Executive under Section 117 of the Local Government Act 1972 of pecuniary interest in a contract, and the book shall be kept open during office hours for the inspection of any member of the Executive.

7.
Emergency Powers

In emergency, such action on behalf of the Executive as may be deemed necessary between normal meetings of the Executive and in the interests of the Executive may be taken by:-


(a)
the Director General; or


(b)
any individual Executive Director, provided that the Director General is absent, and that such absence is of at least 24 hours' duration;


subject to such action being recorded in writing and reported to the next Executive meeting.

8.
Conduct in Debate

The ruling of the Chair upon all questions of order and procedure not covered by the Standing Orders of the Executive shall be final and shall not be open to discussion.

9.
Review, Variation, Revocation and Suspension of Standing Orders

9.1
Any Standing Order may be varied, revoked or suspended at a meeting of the Executive with the consent of the majority of members present and voting, but not otherwise.  Such consent shall be recorded in the Minutes of the meetings.


9.2
The Standing Orders shall be reviewed by the Secretary of the Executive at least every two years or at any time at the request of the Executive.

10.
Establishment

Where any proposal is made which will result in the employment of staff not included in the establishment of manual or non-manual staff as approved by the Personnel Committee of the Merseyside Integrated Transport Authority or in the restructuring of departments and/or in the regrading of staff, the recommendations of the Director General shall be attached to the proposal before it is submitted for approval.

11.
Financial Responsibility and Control

11.1
The Executive's Director of Resources shall be the Chief Financial Officer of the Executive and shall be the person primarily responsible for the regulation and control of all financial and accounting matters in accordance with the provisions of the Accounts and Audit Regulations 1983, 1996 and 2003 and any subsequent legislation.

11.2
The Director of Resources shall compile Financial Regulations for controlling and supervising the finances of the Executive which shall have the same force as Standing Orders.  Such Financial Regulations will not come into force until approved by the Executive.


11.3
Financial Regulations approved by the Executive will cover such arrangements as deemed necessary by the Director of Resources.
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